June 2010 Professional Development Opportunities 

We are pleased to offer the following professional development opportunities for June 2010.

To register for a class, simply press the online registration link in the chart below. Or, you may call extension 6633 to reserve a seat.

	Class Name
	Class Description
	Date
	Where
	When
	Online Registration Link

	DonsApps Best Practices
	This workshop will review and discuss best practices for the various DonsApps applications. The primary topics will include: email, document sharing, and calendar sharing. These functions can be instrumental in fostering collaborations and very helpful in coordinating/managing meetings and events. Workshop participants will learn how to best use the available functionalities, and also have the opportunity to ask questions. Even though the class will focus on DonsApps applications, synchronization issues with other clients may be addressed (i.e., iCal and Thunderbird for Mac and Outlook and Thunderbird for the PC). Please register early as seating is limited.

Instructor: Ken Yoshioka, CIT
	Jun 23
	CIT Room2
	1:00-2:30 pm
	http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=186


	Preventing Sexual Harassment
	If you last completed this training in 2008, then you will need to complete the training this year to remain compliant with California law and University policy. This training is mandatory every two years for all fulltime faculty and staff, and for all new hire fulltime faculty and staff. This interactive class incorporates interesting video clips, case studies and frank group discussion.
	Jun 24
	LM 100
	9:30-11:30 am
	http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=177


	Introduction to Microsoft Office 7
	In this class, participants will learn about Microsoft Office 2007. Topics covered will include basic terminology, screen layout and how to navigate. Since many of you will be transitioning to this latest version of MS Office beginning this summer, please join us to become familiar with effective strategies and tips for using this software. If you are already using the software, please be sure to bring your questions on best practices. Please register early, as seating is limited.
	Jun 29
	Maier Room, Fromm Hall
	10:00-11:00 am
	http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=187



The technology classes are offered through collaboration with CIT. Ken Yoshioka will be your facilitator.
For any questions on these trainings, please contact Michele Centrella, at: mcentrella@usfca.edu, or at extension 2833.
