Spring 2012: HR Professional Development Calendar
For questions, please contact Michele Centrella at: mcentrella@usfca.edu.

February

Ignatian Spirituality

Lecture and Discussion with James Martin, SJ

When: Monday, Feb 6, 4:00 – 5:30 pm

Where: McLaren 251
Fr. James Martin is the acclaimed author of “The Jesuit Guide to Almost Everything.” He is coming to USF to share insights from his latest book, “Between Heaven and Mirth” and to provide us with the opportunity to interact with him and ask questions. This session will help us to gain a deeper appreciation for Jesuit history, mission and identity and how this relates to and impacts our work. Faculty, staff, students, the public, parishioners, alumni, and trustees are invited to attend. For more information on the author, please refer to: http://www.ignatianspirituality.com/ignatian-voices/21st-century-ignatian-voices/james-martin-sj/. Also, James Martin was recently interviewed on the Colbert Report. To view this interview, please go to: http://www.colbertnation.com/the-colbert-report-videos/401903/november-09-2011/james-martin?redirect=true. If you have specific questions on this event, please contact University Ministry at um@usfca.edu or 415-422-4463. 

Personal Tax Planning Workshop with Joe Crowley

When: Tuesday, Feb 7, 11:30 am – 1:00 pm

Where: McLaren 250

Personal and household tax planning requires current information in light of the numerous tax changes enacted for 2011 and 2012. For this information and for answers to your questions, Joe Crowley will make a lunchtime presentation covering the following topics:

· Income tax rates and brackets
· Miscellaneous deductions
· Tax credits and refundable credits
· Capital gains and dividends treatment
· Charitable incentives
· Estate and gift taxes
· Alternate minimum tax
For your convenience, a note taking guide will be provided at the session. Your spouse/partner is welcome to attend this session with you.

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=233
March

Best Practices for Coaching Staff
When: Thursday, Mar 1, 9:00 am – 1:00 pm

Where: McLaren 250

In this special workshop from Priority Management, supervisors and managers will learn how to help staff optimize and enhance their performance by providing a motivational environment, setting expectations and lending support. Participation in this training will help supervisors/managers to:

· Coach individuals and teams confidently

· Set expectations for continuous improvement

· Encourage the impact of staff's greater sense of achievement

· Improve the coaching experience each time
Facilitator: Kevin Skinner, Priority Management International Inc.

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=240
Introduction to the iPad

When: Thursday, Mar 22, 10:00 – 11:30 am

Where: CIT room 2, in the Education Building

The iPad has significantly impacted the technology marketplace; and, its popular use and available applications offer innovative ways to approach our work and personal lives. If you are considering a purchase or have recently made a purchase, and want a crash course on functionality and best practices, this class is for you. The facilitator, Ken Yoshioka, CIT Graphic Media Training Specialist, stays at the forefront of mobile computing trends and advancements, and is happy to share his knowledge and expertise with you. This class will cover: 

· Basic iPad hardware functionality

· An iPad interface overview for work and personal use

· Best practices for popular iPad applications

· What’s available and what’s coming

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=236
Panel Discussion:  A Conversation on Ignatian Spirituality and Diversity

When: Tuesday, Mar 27, 2:00 – 3:30 pm

Where: McLaren 250

We have asked several of our distinguished colleagues to reflect on Ignatian spirituality and diversity, and to discuss the influence of these values on our work as higher education faculty and staff. This event should provide attendees with insights into the interrelated issues of learning and cultural competency, as well as provide the opportunity to ask questions. We are pleased to have as the panel’s facilitator, Dr. Mary Wardell, Associate Vice Provost for Diversity and Community Engagement. Our panelists are:

· Dr. Richard Greggory Johnson III, noted author and Associate Professor and Director of Public Administration Programs, in the School of Management

· Gerdenio (Sonny) Manuel S.J., Ph.D., Professor of Psychology, in the College of Arts & Sciences

· Dawn Lee Tu, Director of Cultural Centers, in Student Life

To register to attend this event, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=235
FACHEX, Tuition Exchange, General Financial Aid

When: Wednesday, Mar 28, 11:30 am – 12:30 pm

Where: Lone Mountain main, room 216

In this session, attendees will gain understanding of the financial aid application process for dependents and learn more about these two tuition assistance programs:

· Faculty/Staff Children Exchange (FACHEX)

· Tuition Exchange 

Attendees will learn how IRS-approved tax-dependent children of full-time USF faculty and staff, who also meet the USF eligibility requirements for tuition remission, may receive tuition assistance for their undergraduate studies at other participating institutions. If you have questions about the program requirements, the process or the necessary forms to complete, please be sure to attend this session.

Facilitators: Gregg Cannella, HR; and Norman Caito, Financial Aid, AES

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=239
Supervisors Network Session

When: Thursday, Mar 29, 10:00 – 11:30 am

Where: Maier Room, Fromm Hall
This session explores topics of interest to supervisors and budget managers, and provides the opportunity for small-group best practices discussions. This spring we are featuring a special presentation by our Internal Audit and Tax Compliance Department; Dom Daher and his staff members will discuss relevant issues and answer your questions. The full meeting agenda will be shared with the target audience closer to the meeting date. If you have particular issues that you would like to see added to the agenda, please email Michele Centrella in Human Resources, at: mcentrella@usfca.edu.

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=238
April

Business Writing
When: Tuesday, Apr 3, 9:00 am – 12:00 pm

Where: Lone Mountain main, classroom 365

Writing is absolutely crucial to our work; you probably communicate more often by email and other written correspondence, than by telephone and face-to-face exchanges. This hands-on workshop will provide important tips and techniques so that your emails, letters, memos, and reports are more organized, clear, polished, professional and on-target.
Facilitated by: Susan Bischel, Adjunct Faculty, USF School of Education

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=241
PowerPoint Best Practices for PC and Mac
When: Friday, Apr 13, 10:00 – 11:30 am

Where: CIT room 1, in the Education Building

In this class, the facilitator, Ken Yoshioka from CIT will discuss best practices for successful PowerPoint set-up, use and delivery, to include these primary topics:

· Prepping for the moment (room and equipment considerations)
· Using custom animation
· Working with video and audio

· Issues with the new PPT versions for both the PC (2010) and Mac (2011)

· Fair use and copyright issues

Please bring your questions; because seating is limited, please be sure to register early at: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=237
Aiming Quarterly Contributions to Increase 401/403 Fund Growth
When: Thursday, Apr 19, 11:30 am – 1:00 pm

Where: McLaren 251
Here is a scenario that’s only too familiar in recent years: your retirement plan’s quarterly report arrives by e- or snail-mail. You note with concern that the performance of financial markets has driven down your account balance. Your reaction may be to: (a) ignore the bad news, do nothing and stay happy; (b) do nothing and mope; (c) give in to gloom and shift all invested positions to a money market fund, and then mope; or (d) resolve somehow to take advantage of the situation.

For you action-takers who picked (d), and for anyone else who wants to get more confident in this arena, we are holding a brown-bag workshop with practical examples of a system to help your contributions become reliable generators of fund growth during your working years. Come hear Joe Crowley explain the how and the why of a method he calls: “A Ten-Minute Tweak that Puts your Nest Egg on a Higher Peak.”

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=242
Time Management

When: Tuesday, Apr 24, 9:00 am – 1:00 pm

Where: McLaren 250
Popular trainer, Todd Schmick from Priority Management, is back to conduct a half-day workshop on Time Management. In this interactive class, participants work to develop the skills needed to maximize performance and productivity. At the end of the workshop, participants will be able to make better and more effective choices when faced with conflicting demands and increasing responsibilities. Hands-on exercises are included to help participants apply best-practice behaviors. Some of the core competencies this training helps develop are: strategic thinking and decision-making, results-orientation, efficiency and flexibility.

To register, please go to: http://acadserv.usfca.edu/event/arete/arete_event_rsvp.cfm?id=243
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