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Searching Academic OneFile 
 
What is Academic OneFile? 
Academic OneFile is a multi-disciplinary database containing citations, abstracts, and many full-
text articles on a wide range of topics including humanities, education, business, science, current 
events, art, politics, economics, social science, law, health care, computers, technology, 
environmental issues, and general interest topics. It contains references to over 8,000 journals, 
newspapers, and reference sources and contains materials from 1980 to the present. 
 
How do I get to it? 
Go to the library’s homepage at www.usfca.edu/library 

• In the Start Your Research box, click OneFile. 
 
Does it have the full text of articles? 
Yes. Many articles in Academic OneFile are full text.  

To find the full text of a citation, click on USF: Find Full-Text 
 

How do I begin searching? 
Enter your keyword(s) and click Search. To search for a phrase (such as “george washington”) 
enclose your phrase in quotation marks.  
 
How do I find peer-reviewed journal articles? 
On the search page under Limit the Results, check the to peer-reviewed publications box. 

 

 
 
What do the tabs on my results page mean? 
Academic OneFile uses tabs to separate the results of your search into different categories of 
articles. The numbers on the tabs refer to the number of documents in each category. If a tab is 
grayed out, then there are no results in that category with your search terms. Remember to click 
on all of the tabs; there is no way to view all of your results in one list.  

 

  
 

Academic Journals:  articles from scholarly journals (not necessarily peer-reviewed) 
Magazines:  articles from trade and popular magazines (may include peer-reviewed) 
Reference: articles from encyclopedias and dictionaries 



News:       articles from newspapers and newswires 
Multimedia:  has links to multimedia  
Additional Databases:    has links to other databases you might want to try 

 
How can I find articles on a specific subject? 
Use the Subject Guide Search 

• On the search page, click on the Subject Guide Search link. 
• Type in a word and click Search to find a list of subjects that contain that word. 

 

 
 
Use the Suggested Subject Terms to Refine Your Keyword Search 

 

 
 
 
How can I reduce or expand the number of articles I find? 
Reduce or Expand Your Results by Connecting Your Search Terms with Operators: 
 

OPERATOR EXAMPLE SEARCH RESULT 
AND military AND soldiers Reduces results. Both terms must be present. 

OR military OR soldiers Expands results. Either term can be present.  

NOT military NOT soldiers Reduces results. Excludes second term.  

* comput* Expands results. Retrieves articles with the terms 
computer, computes, computing, computation, etc. 

 

How can I print, email, or save my results? 
• Check the Mark box to the left of each citation/article that you want.  
• Then click on Marked Items in the menu bar just under PowerSearch. This takes you to a 

page where you can review your list of Marked Items.  
• To print or email the list, click Print or E-mail and follow the instructions.  
• To save the list, click Download on the upper right of the list of Marked Items.  
 

Where can I go to get more help using InfoTrac OneFile? 
• Click on Help to learn more about Academic OneFile. 
• Or contact Reference Services at (415) 422-2039 or at reference@usfca.edu 8/07sk 

Click on a term to 
see a list of articles 
on that subject. 

When you do a keyword 
search, you can narrow your 
results by choosing 
SUBJECTS and clicking on 
any of the listed subjects.  


